
SBA PPP Loan Application 
Questions & Answers



Disclaimers
• Information continues to be clarified and subject 

to change
• We are not providing legal advice
• We offer general ideas & considerations, but each 

organization’s situation is different



Who Can Apply?
• Sole proprietors, independent contractors, and self-

employed persons who meet SBA’s size standards 

• Any business, 501(c)(3) non-profit organization, 501(c)(19) 
veterans organization, or Tribal business concern (sec. 
31(b)(2)(C) of the Small Business Act) who meet SBA’s 
size standards 

• Any business with a NAICS Code that begins with 72 
(Accommodations and Food Services) that has more than 
one physical location and employs less than 500 per 
location

https://www.sba.gov/federal-contracting/contracting-guide/size-standards
https://www.sba.gov/federal-contracting/contracting-guide/size-standards


Where to Apply?
• Through SBA 7(a) lender or participating federally 

insured depository institution, federally insured 
credit union or Farm Credit system institution

• Participating lender list

https://www.sba.gov/document/support-paycheck-protection-program-participating-lenders


What Information is Needed to Apply?
• Total 2019 payroll costs

– Cash compensation includes gross salary, gross 
wages, gross tips, gross commissions and paid leave 
not covered by the Families First Coronavirus 
Response Act (FFCRA)

– Cash compensation cannot exceed $100,000 for an 
employee

– Employees principal place of residence is in the U.S.



What Information is Needed to Apply?
• Total 2019 payroll costs

– Employer paid health insurance 
– Employer retirement contributions
– Employer state and local taxes assessed on employee 

compensation



Entity specifics
• C-Corporation

– 2019 employee cash compensation 
and employer retirement and health 
insurance contributions

• S-Corporation
– 2019 employee cash compensation 

and employer retirement 
contributions

– Do not include employer health 
insurance as it is included in cash 
compensation amount

• Schedule C and F
– Owner compensation replacement 

based on 2019 net profit

• General partners
– 2019 net earnings from self-

employment, reduced by claimed 
section 179 deduction, 
unreimbursed partnership 
expenses, and depletion from oil 
and gas properties



Format to Apply



Owner Information



Questions 1 through 4



Questions 5 through 8



Certifications



Certifications



Forgiveness Eligibility
• The loan will be fully forgiven if the funds are used for 

payroll costs, interest on mortgages, rent, and utilities 
(due to likely high subscription, at least 60% of the 
forgiven amount must have been used for payroll).

• Forgiveness is based on the employer maintaining or 
quickly rehiring employees and maintaining salary 
levels. Forgiveness will be reduced if full-time 
headcount declines, or if salaries and wages 
decrease.



Forgiveness Terms
• PPP loans have an interest rate of 1%.
• Loans issued prior to June 5 have a maturity of 2 years. 

Loans issued after June 5 have a maturity of 5 years.
• Loan forgiveness application must be submitted within 10 

months after the end of the covered period.
• Loan payments are deferred until the SBA remits the loan 

forgiveness amount to the lender. This could be up to 15 
months.

• No collateral or personal guarantees are required.
• Neither the government nor lenders will charge small 

businesses any fees.



Calculations
• Average FTE

– Calculated for covered period or alternative payroll 
covered period

– Calculated as average hours paid per week divided by 
40 (i.e. 30 hour average / 40 = .8, rounded)

– Alternative calculation is to assign 
1.0 employees working 40 hours or more per week
0.5 employees who work fewer than 40 hours per week



FTE Reduction Relief
• Employee declines employer’s good-faith, written 

offer to rehire or restore hours for the employee
• Employee terminated for cause
• Employee voluntarily resigns or retires
• Employee voluntarily requests and receives a 

reduction of hours



Resources
• COVID-19 Resource Center -

https://www.wegnercpas.com/wegner-resources/covid-19/
• SBA 

https://www.sba.gov/funding-programs/loans/coronavirus-
relief-options/paycheck-protection-program
• AICPA resources and calculator

https://www.aicpa.org/interestareas/privatecompaniespracticesecti
on/qualityservicesdelivery/sba-paycheck-protection-program-
resources-for-cpas.html

https://www.wegnercpas.com/wegner-resources/covid-19/
https://www.sba.gov/funding-programs/loans/coronavirus-relief-options/paycheck-protection-program
https://www.aicpa.org/interestareas/privatecompaniespracticesection/qualityservicesdelivery/sba-paycheck-protection-program-resources-for-cpas.html


Thank You!

Wegner CPAs
2921 Landmark Pl., Ste. 300
Madison, WI 53713
(608) 274-4020

Kate Serpe, CPA
kate.serpe@wegnercpas.com

Melodi Bunting, CPA, CMA, CGMA
Melodi.bunting@wegnercpas.com

www.wegnercpas.com

wegnercpas.com/blog

facebook.com/WegnerCPAs

linkedin.com/company/WegnerCPAs

twitter.com/WegnerCPAs
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youtube.com/WegnerCPAs

mailto:kate.serpe@wegnercpas.com

	SBA PPP Loan Application Questions & Answers�
	Disclaimers
	Who Can Apply?
	Where to Apply?
	What Information is Needed to Apply?
	What Information is Needed to Apply?
	Entity specifics
	Format to Apply	
	Owner Information
	Questions 1 through 4
	Questions 5 through 8
	Certifications
	Certifications
	Forgiveness Eligibility
	Forgiveness Terms
	Calculations
	FTE Reduction Relief
	Resources
	Thank You!

